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a) 

b) 

c) 

d) 

e) 

 

 

 

 

                                                           
1 Section 2 (3) of Decree No. 259/2012 Sb. on Details of Records Management, as amended by Decree No. 

283/2014 Sb. 

mailto:epodatelna@uhk.cz
http://www.uhk.cz/
http://www.uhk.cz/
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b) 
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c) 
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f) 
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b) 

c) 
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(3) 
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(6) 

(7) 

a) 
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c) 

d) 

e) 

f) 

g) 

(8) 

(9) 

(10) 

(1) 

(2) 

(3) 

(4) 

                                                           
2 For example, Act no. 134/2016 Sb., on Public Procurement, as amended. 
3 For example, CD medium, book or another three-dimensional object. 
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4 Decree no. 194/2009 Sb., on Details of Use and operation of the databox information system, as amended. 
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a) 

b) 

c) 

d) 

e) 

f) 

g) 

h) 

i) 

j) 

k) 

l) 
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a) 

b) 

c) 

d) 

e) 

f) 

g) 

h) 

i) 

 

a) 



 

15 

b) 

c) 

d) 

 

(1) 
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(3) 
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(1) 

(2) 

(3) 

(4) 

(5) 
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(1) 

(2) 

(3) 

(4) 

(5) 

(6) 

(7) 

(8) 

a) 

b) 

c) 

(9) 
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(1) 

(2) 

(3) 

(4) 

 

 

(5) 

                                                           
5 See Annex 4 hereto. 
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(6) 

(7) 

a) 

b) 

(8) 

a) 

b) 

(9) 

 

 

 

 

                                                           
6 For example, Act no. 280/2009 Sb., the Tax Regulations, as amended, Act no. 183/2006 Sb. on Spatial 

Planning and Building Regulations (Building Act), as amended, Act no. 262/2006 Sb., the Labour Code, as 

amended. 
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(10) 

(11) 

(12) 

(13) 

a) 

b) 

c) 

d) 

e) 

(14) 

(15) 
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(16) 

(17) 

(1) 

(2) 

a) 

b) 

c) 

d) 

e) 

f) 

g) 

(3) 
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(4) 

(5) 

(1) 

(2) 

(3) 

(4) 

(5) 

a) 

b) 

                                                           
7 The conditions and powers for document signing and use of official stamp at the UHK are specified in the 

current version of the internal regulation “Rules for the Internal Governance of the University of Hradec 

Králové”. Rules for signing contractual and accounting documents are set in the current version of a Rector’s 

and Bursar’s managing act. 
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c) 

d) 

e) 

f) 

(6) 

(7) 

(8) 

a) 

b) 

c) 

d) 

e) 

f) 

(9) 

(10) 
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a) 

b) 

c) 

d) 

e) 

 

a) 

b) 

c) 

d) 

 

 

a) 

b) 

                                                           
8 Section 17 of Act No. 300/2008 Sb. on Electronic Operations and Authorised Document Conversion lays 

down the obligation to use delivery by means of databoxes with priority in cases where the University acts as a 

public authority. 



 

25 

c) 
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(1) 

(2) 

(3) 

(4) 

a) 

b) 

c) 

                                                           
9 Decree no. 259/2012 Sb., on Details of Records Management, Section 15, Para. 3. 
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(5) 

(6) 

(7) 

(8) 

 

a) 

                                                           
10 That is, if a file contains documents with the retention indicators S5, A5 and A10, for example, the file is 

given A10. 
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b) 

c) 

d) 

e) 

f) 
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a) 

b) 

c) 

d) 

e) 

 

                                                           
11 This provision does not reasonably apply in the event of a fire or another natural disaster posing a risk of 

destruction. In such cases, however, the intervening UHK staff are not allowed to inform themselves about the 

contents of documents stored in the Registry. 
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b) 

c) 

d) 

e) 

f) 
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(2) 

a) 

b) 

(3) 

(4) 

(5) 

(1) 

(2) 

                                                           
12 Section 52 of Act No. 499/2004 Sb., on Archiving and Records Management and Amendments to Some Acts, 

as amended. 
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(1) 
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(7) 

(8) 

(9) 

(10) 

(11) 

(12) 
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(13) 

(14) 

(15) 

(16) 
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(18) 
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(1) 

(2) 

(3) 

(1) 
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(3) 
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b) 
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c) 

d) 

(4) 

(5) 

(6) 

(7) 

a) 

b) 

(8) 

(1) 

(2) 
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(3) 

(4) 

(5) 

(6) 

 

1. 

2. 

3. 

4. 

https://www.uhk.cz/file/edee/univerzita-hradec-kralove/uhk/uredni-deska/vnitrni-predpisy-a-ridici-akty/ridici-akty/rektor/rady/spisovy-a-skartacni-rad-uhk-ucinny-od-1.-ledna-2019/priloha-c.-1_-spisovy-a-skartacni-plan_-spisovy-a-skartacni-rad_-2018.pdf
https://www.uhk.cz/file/edee/univerzita-hradec-kralove/uhk/uredni-deska/vnitrni-predpisy-a-ridici-akty/ridici-akty/rektor/rady/spisovy-a-skartacni-rad-uhk-ucinny-od-1.-ledna-2019/priloha-c.-2-vymezeni-pojmu-spisove-sluzby-spisovy-a-skartacni-rad-2018.pdf
https://www.uhk.cz/file/edee/univerzita-hradec-kralove/uhk/uredni-deska/vnitrni-predpisy-a-ridici-akty/ridici-akty/rektor/rady/spisovy-a-skartacni-rad-uhk-ucinny-od-1.-ledna-2019/priloha-c.-3-seznam-samostatnych-evidenci-dokumentu-uhk-spisovy-a-skartacni-rad-2018.pdf
https://www.uhk.cz/file/edee/univerzita-hradec-kralove/uhk/uredni-deska/vnitrni-predpisy-a-ridici-akty/ridici-akty/rektor/rady/spisovy-a-skartacni-rad-uhk-ucinny-od-1.-ledna-2019/priloha-c.-4-dokumenty-nepodlehajici-evidenci-spisovy-a-skartacni-rad-2018.pdf
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5. 

6. 

7. 

 

https://www.uhk.cz/file/edee/univerzita-hradec-kralove/uhk/uredni-deska/vnitrni-predpisy-a-ridici-akty/ridici-akty/rektor/rady/spisovy-a-skartacni-rad-uhk-ucinny-od-1.-ledna-2019/priloha-c.-5-akceptovane-formaty-pro-elektronicke-podani-spisovy-a-skartacni-rad-2018.pdf
https://www.uhk.cz/file/edee/univerzita-hradec-kralove/uhk/uredni-deska/vnitrni-predpisy-a-ridici-akty/ridici-akty/rektor/rady/spisovy-a-skartacni-rad-uhk-ucinny-od-1.-ledna-2019/priloha-c.-6-ukazka-identifikacniho-stitku-s-carovym-kodem-spisovy-a-skartacni-rad-2018.pdf
https://www.uhk.cz/file/edee/univerzita-hradec-kralove/uhk/uredni-deska/vnitrni-predpisy-a-ridici-akty/ridici-akty/rektor/rady/spisovy-a-skartacni-rad-uhk-ucinny-od-1.-ledna-2019/priloha-c.-7-predavaci-protokol-dokumentu-spisovy-a-skartacni-rad-2018.xls

