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INSTRUCTIONS 

for filling in the application in the IS/STAG  

 

Please visit this link: 

https://stag.uhk.cz/portal/studium/uchazec/ects-prijezdy.html?pc_lang=en  
 
This website should be in English. If not, you can change it into English in the right corner. 
Please select the ECTS Arrivals section on the left side to complete the application. 
 
Enter your e-mail address to access the electronic application and click on the "Continue" button. Please 

always use one email address, not multiple email addresses (private, university)! We recommend using 

your student´s email address. 

 
If the sending institution is using EWP (Erasmus Without Paper) – the student must use the university email 

address to submit the online application (the same email address that will be used for the Learning 

Agreement). If you use different emails – there will be two applications which cause technical issues.  

 
 

 

https://stag.uhk.cz/portal/studium/uchazec/ects-prijezdy.html?pc_lang=en
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You will receive an e-mail with the link: 

 

Fill in this form: 
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What to fill in: 

1) PERSONAL DATA page 

• fill in your names ACCORDING TO YOUR PASSPORT! Make sure not to swap first name and 

surname. 

• fill in only the boxes with a red star * - all of them 

• Nationality – start typing your country and choose from the offer which appears 

• fill in the Special Needs or Disabilities section if applicable 

• Permanent address – country – this is your home address 

 - Country – choose from the offer + the rest is without choice 

• Phone – please fill in your phone number 

 

 

 

 Click on the "SAVE" button. 
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2) Incoming study visit 

• HOST INSTITUTION – that is University of Hradec Kralove 

− expected date of arrival – write the date when you will come,  

if you do not know yet, write 01.09.2023 

− expected date of departure – write the date of your departure – if you don´t know yet, write 

30.01.2024 

• First semester – select Fall or Spring 

• Funding 

− Erasmus students will choose ERASMUS PROGRAMME (including students in Erasmus+ Credit 

mobility program) 

− All NON-European / NON-Erasmus students will choose OTHER FORM OF SHORT-TERM STUDY 

VISIT 

• Mobility Type 

− Semester(s) / Virtual component 

• Virtual mobility 

− No 

• Incoming study visit type 

− Study exchange students – short study stay 

− Internship – internship 

• Do you require accommodation at the dormitory? 

− Specify 

• Emergency contact  

− please fill in this section 

 

• HOME INSTITUTION – your home university 

− Country – choose from the offer => search for the university  

− Faculty – you need to write there the faculty at which you study at your home university  

− Study programme – what you study at your home university - for example Information 

Management, Business etc.  

− Year of study – in which year you are at your home university 

− Departmental mobility coordinator – fill in the coordinator name at your university 
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3) Attachment  

− Upload these 3 documents: 

a) Copy of your passport – page with personal details only 

b) Completed and signed application for a student card - ISIC (the form is available on our 

website or attached to this email) 

c) Your photo (best size 3.5 x 4.5 cm) for the ISIC  

(don´t send your photo from the beach etc.      )  

 

 



[Sem zadejte text.] 
 

6 
 

 

Click on the "SAVE" button. 

 

Your application without attachments is not valid! 

 

4) Courses 

• here you can select the courses, which you would like to study 

• search according the abbreviation of the courses 

• all current courses are in the Course Catalogue  

• Incoming students choose courses from their receiving faculty (FIM). However, it is also possible to 

register for courses from other faculties. In that case courses that correspond to at least 75% of 

credits selected by the student have to be registered at the receiving faculty.  

 

 

Erasmus+ students 

If your home institution is using EWP (Erasmus Without Paper), ask your coordinator how to fill in and 

submit the Learning Agreement.   

Changes can be made up to 2 weeks after the beginning of the semester.  

SAVE – that’s all ☺ 

If you need to reopen your application, use the link which was sent to you at the beginning. 


