
   
 

Registration of Final (Bachelor's or Master's) 
Thesis Topics and Preparation of Thesis 
Assignment Documents 
 

First Phase - Registration of Final Thesis Topic 

 

1. In the fourth semester, bachelor's degree candidates choose and register their final thesis 

topic, whilst master's degree candidates do so in the second semester. 

2. Final thesis topics are announced only by academic staff as a general topic no later than 

January 31st through the IS/STAG system (option My Teaching / Thesis Topics). The function 

of entering the topic by the student himself is disabled in IS/STAG, the student cannot enter 

the topic himself. 

3. Students may propose their own final thesis topic. The proposal must be consulted with the 

selected academic staff member. The proposed topic is then entered by the supervisor as a 

general topic through the IS/STAG system (option My Teaching / Thesis Topics). 

4. Students must first register for the announced topic and then inform the selected 

supervisor. The supervisor assigns the topic to the student based on the 

approval/acceptance of the student’s registration for the topic – only then is the topic 

officially registered. The supervisor may directly assign an individually agreed topic 

proposed by the student to the student’s study number, i.e., to the student with whom the 

topic was previously discussed, in which case the student does not need to register and the 

topic is directly assigned. 

5. Students must have their final thesis topic registered (= assigned) by the deadline specified 

in the Academic Year Schedule – usually by the end of the first week of March. 

6. After the student is assigned to the topic, a line "Thesis Assignment Document Created for 

the Student to Complete" is generated for the student, available in the section My Study / 

Thesis Topics (see below). 

 

 

7. Once the student has been officially assigned a thesis topic, the Administrative Assistant at 

the relevant department transfers the data about the newly created topic into the Thesis 

section (accessible in IS/STAG – My Study / Thesis). 



   
 

8. If the student does not have a properly assigned topic that has been transferred to the Thesis 

section, the supervisor will not be able to award credit for the courses related to the final 

thesis (MES, PJKT, PJKT2, DIPL1, DIPL2). Furthermore, such a student will not be eligible to be 

assigned a date for the Final State Examination in the future.  



   
 

Second Phase - Preparation of the Final Thesis Assignment 

1. Bachelor's degree students prepare the final thesis assignment draft in the 5th semester, 

students of the follow-up Master's degree in the 3rd semester. 

2. The student is required to prepare the final thesis assignment draft, including approval by the 

supervisor, by the deadline specified in the academic year's schedule - usually by October 15. 

3. For this purpose, use the prepared Thesis Assignment Draft from the first phase (My Study / 

Final Thesis Topics). 

4. In the section Thesis Guidelines, define the brief objective of the thesis and its draft outline. In 

the Literature section, key publications on which the thesis will be based can be added. It is not 

recommended to copy data from other applications, as it may change characters. Enter the data 

manually. At this stage, it is still possible to modify (rewrite) the topic title. It is necessary to 

provide the topic title in English. 

5. After completing the draft, the student sets the value 'Student completed the final thesis 

assignment draft' in the 'Approval status' section, SAVES the final thesis assignment draft, and 

informs the supervisor about its completion. 

 

  



   
 

 

6. The supervisor electronically approves or rejects the draft. In the latter case the supervisor 

returns it for further revision (My Teaching / Final Thesis Topics / Bulk Approval of Topics). 

7. The thesis approved by the supervisor is then also electronically approved by the head of the 

department where the supervisor works. The head of the department approves or rejects the 

draft. In the latter case, he or she returns it for further revision. NOTE: Once the approval 

process by the head of the department is completed, the approved final thesis assignment draft 

cannot be changed later! 

8. The new data from the approved final thesis assignment draft is transferred to the Thesis 

section by the Administrative Assistant at the relevant department, and the data about the thesis 

is final (accessible in IS/STAG – My Study / Thesis). 

9. The approved final thesis assignment draft for inclusion in the thesis, see “Methodological 

Guidelines for Preparing Final Theses”, is available in IS/STAG. 

The registration of final thesis topics and the preparation of the final thesis assignment draft are 

conducted exclusively electronically. The draft is not printed or submitted in paper form to the 

department. 

 

Procedure for Obtaining the Final Thesis Assignment Draft from 

IS/STAG: 
My Studies – Final thesis - in this section, a student can find the document "Assignment of 

the Thesis" under the link "Print Thesis Assignment". PDF format – will be inserted into the 

electronic version and the physical printout of the thesis as the last page of this document. 

  

 


