
 

 

How to enrol into the next academic year of study (2024/2025) 
 

 

The enrolment takes place in IS/STAG as a “self-registration” and it is mandatory for each student.  

If the student does not meet all study conditions according the “Code of studies and examination”, 

IS/STAG will not allow him/her to do the self-registration. In this case, please contact your 

coordinator. 

If the student does not enrol without a justified excuse by the deadline, his/her study will be 

terminated. 

 

The “self-registration” applies to: 

• students of bachelor's and master's studies who continue their studies in 2024/2025 

• students returning after the interruption of studies 

 

The “self-registration” does not apply to: 

• doctoral students (postgraduate) – they will be notified by e-mail 

• students who have completed their studies and they are sitting for the State exam (they have to 

pass the state exam within 2 years after the completion of study) 

• students who have an approved change of form of study 

 

Deadline: 1st – 22nd September 2024 

 

Self-registration 

It will be checked whether the student has obtained the required number of credits and 2x 

uncompleted compulsory subjects. If everything is in order, the student will be asked to confirm the 

study results and enrol into the next academic year. It is necessary to confirm that he/she read and 

understand the Health and Safety Regulations. The result of enrolment will be displayed in the portal 

STAG.  

 

Instruction: 

Portal STAG – My study – Course of study – click on “Check results and register for academic year 

2023/2024” 

 
 

The student will be asked to check his/her previous study results achieved in the previous year, 

confirm the Health and Safety Regulations. Tick “I confirm I have checked registration sheet A and all 

information filled in is correct”. 



 
 

 
 

Click on “Register for the academic year of 2024/2025”.  

 
 

 

If you did not meet all the conditions - contact your coordinator.  

 
 

Special enrolment: 

If a student does not obtain the required number of credits and cannot enrol into the next academic 

year, he/she can apply for a special enrolment. S/he must submit in writing a Request form and the 

reason must be stated there. There is a fee of 300 CZK. The application must include proof of 

payment (account number 2733582/0800, variable symbol 12990). 

Each application is assessed individually. If the application is approved, the student will be enrolled 

through the Study Department.  

Deadline: August 31st, 2025 

 

Extension of the examination period:   

In case the student needs to extend the examination period and the teacher agrees, he/she may 

request this extension. This must be done in writing and he/she must submit a Request Form and the 

reason and the examination date must be specified. The application must also include an approval 

statement from the teacher. 

The request can be delivered in person or sent by e-mail. 

Deadline: August 31st, 2025 



 
 

 

The third enrolment: 

A student who enroled in a compulsory subject twice but did not complete it successfully can apply 

for the third enrolment. The request must be in a written form and the reason for this must be 

explained.  

Deadline: August 31st, 2025 

 

Update of personal details in IS/STAG system: 

We would like to ask you to check and update your personal details if necessary (address, phone 

number etc.).  

 

Contact – FIM (study in English): 

Eva Pospíchalová  

Phone: +420 493332210 

e-mail: eva.pospichalova.2@uhk.cz 

 


