Please note that STAG interface can be switched to English.
Alternatively, we offer this manual for Czech version.

First Steps in the Portal

Login
To log in, enter your username and password on the portal homepage. It is the same as for the UHK
network.

Orientation in the Portal
The main menu is at the top of the portal, after clicking on each tab, the left menu appears
according to the respective category.
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The portal is divided intg so-called "portlets". These are sub-windows; several sub-windows can be

on one page. They are delimited and have the title of the relevant application — there are 3 portlets

in this picture (the namg is in the blue line at the beginning of the portlet):

1. Informace o uzivateli a jeho rolich v IS/STAG (Information about the User and his/her Roles in the
IS/STAG system)

2. Predmeéty ucitele (Teacher’s Subjects)
Prohlizeni (Browsing)



Switching between Multiple Roles in the Portal

You can create multiple roles in the portal. This happens if the teacher is simultaneously in several
departments, the student has more studies, and the teacher has also the role of the "department"
(e.g. secretary, registrar of the department). The "Informace o uZivateli a jeho rolich v IS/STAG”
(Information about the User and his/her Roles in the IS/STAG system) portlet is available for
switching between individual roles. It is always the first on every portal page.

If a portal function is not supported for the specified role, warning appears at that location. You need

to switch to the correct role. If the problem persists, you are not registered correctly in the IS/STAG
system, so please contact your faculty contact.
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Time Limit

The portal monitors the user's "inactivity" and logs out after 30 minutes. In addition to the actual
inactivity, this is also the case when the user, for example, fills in a long form. The portal will only
mark the activity as a click on any link or form submission. If you need to extend the time limit, click
the "Prodlouzit” (Extend) link on the right side of the upper portlet "Informace o uzivateli a jeho
rolich v IS/STAG” (Information about the User and his/her Roles in the IS/STAG system).
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My Lessons

The teacher mainly moves in the portal on the tab "Moje vyuka” (My Lessons). If the teacher is also
a student (doctoral student), the portal takes this state into account and adjusts the portlet content
on the pages accordingly.

Timetable and Subjects
This page is automatically displayed in the Moje vyuka (My Lessons) tab. It displays an overview of
teacher’s information and his/her lessons.
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Informace o uzivateli a jeho rolich v IS/STAG (Information about the User and his/her Roles in the
IS/STAG system) portlet — it selects the role. When you switch, the page is automatically updated and
the portlets for the relevant role are displayed.

Predméty ucitele (Teacher’s Subjects) portlet — it displays a list of subjects, in which the teacher is
listed as a guarantor, lecturer or instructor.

ProhliZzeni (Browsing) portlet — it allows you to display information about the teacher (basic data,
exam dates, list of subjects, timetable - this tab is preset, list of theses — a scope of the connection to
the eVSKP is still being solved).

Zkouskovy katalog (Exam Catalogue)

A user with the role of a department (usually a secretary or a registrar of a department) can print a
Zkouskovy katalog (Exam Catalogue) for each subject. This is a list of students of the relevant subject
that can be used to complete the data and then archive it. However, students’ lists can also be
printed differently, with the role of teacher.



To create an exam catalogue, click on the relevant subject in the Pfedméty ucitele (Teacher’s
Subjects) portlet, a filter will appear with the option to refine the selection:
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Set the required data and click Vygenerovat katalog (Generate Catalogue) button. A .pdf file is
created with the students’ list and overall statistics.
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Vypisovani terminii (Announcing Dates)
This application is used for announcing credit and exam dates. The STAG does not allow announcing
any other type of the event (such as the Teacher for Teachers or Teacher for Students actions in ISIT).
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Vypsani terminu zkousky (Announcing Exam Date) portlet — it allows to announce a new individual
date, to add a new subject to an existing date group, add another subject group to a date, to change
the date settings, and to copy both the individual and group dates

Email studentlim na terminu (Email to Students on the Date) portlet — it allows to send a bulk email
to all students registered for the date.

Filtr zkouskovych termind (Exam Dates Filter) portlet — it allows to work with dates and it displays an
overview of the announced dates.

Studenti na terminu (Students on the Date) portlet — it displays a list of students registered for a date
and it allows to save it in csv (MS Excel) format.

Samostatny termin (Independent Date) — the most commonly used variant, it is a simple date of credit or
exam.

Skupinovy termin (Group Date) — you will use it if you want students registered for more than one
subject come for one exam/credit date. Announcing a group date is the only way to create a date for
several different subjects — it is not possible to announce two different events for the same date and
time and the classroom.

By announcing the date you also reserve a classroom. The exact procedure may vary by faculty
(whether the teacher will actually reserve the room himself/herself or will have to ask the
timetabler). The dates will always be available only in a limited period of time; the faculty-wide
and university-wide events (timetables, state exams, enrolments, entrance exams, conferences,
etc.) will be reserved with priority. Announcing the dates will be limited to the current semester or
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exam period (e.g. it will not be possible to announce the dates in the summer exam period for the
upcoming winter semester).



Vypsani nového terminu (Announcing a New Date)

Vypsani terminu zkousky (S020)

(i VloZit novy samostatny termin
1. krok - zadejte pracovisté a ndzev predmétu...

o [
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Fill in the department, subject, and academic year (department and year are preset) in the Vypsani terminu
zkousky (Announcing Exam Date) portlet, and click Dal$i krok zadani (Next Step of the Announcement).

Vypsani terminu zkousky (S020)

@ vkladate novy samostatny termin predmétu KIKM/ALGDS - 2013/2014

2. krok - dokonceni zadani...
B} pPFelom akademického roku pro pracovisté KIKM zadan na den: 30.09.2014

£} Hodnoty parametri blokaci pro pracovisté KIKM:
Povoleno zadat &as posledniho pfihlaSeni na termin min. 0 - max. 1 hodin pfed zagatkem terminu
Odhlaseni z terminu je blokovano 24 hod. pred zacatkem terminu.

[vIBudova-mistnost
Udaje terminu: [vIDatum (=) ~od ~Do % (5% [z]; apacitst
KIKM/ALGDS : [vlZkouSejici Ing. Izakova Iveta
& Jen pro studenty na RA zkousejiciho

Typ terminu  Semestr Platnost Limit Zapis na termin
Zapocet v ZSilsS v Platny v VSichni v
Poznamka
[vIMezni dat/Eas zapisu [vIMezni dat/¢as odzapisu Zapis povolen od (dat/cas)
Zkontrolovat a uloZit termin Zrusit zadavanieditaci [ povinny tdsj

1. Fill in the date, the beginning and the end of the time. When selecting a room, you can click the

=

button ' for both the building and the room; both of them will first offer a list of buildings.
Click on the selected building. If a single room is available at the selected time, it is automatically
selected. If more options are available, a window will open with a list of available rooms (with
information about their capacities). Click on a room to select it. The capacity of the room is
automatically completed in the announced date.

Dohledani budov 5

Zkratka budovy - adresa

L - AmbroZova 729, Hradec Kralové

KA - Bezrufova 17, Karlovy Vary
PR - Budé&jovicka 680, Praha

BR - Cichnova 22, Brno

TE - €s. dobrovolcii 11, Teplice

J - Hradecka 1249, Hradec Kralove
A - Hradecka 1227, Hradec Kralové

G - Jana Cerného 8, Hradec Kralové

D - Jana Koziny 1227, Hradec Kralové

JI - Jana Masaryka 1, Jihlava

Vyberte I-Cﬂl::l_';_l-tl_l';l -|;-.:-|_ci|-cu ;e_l;:-_zauFete dohledavaci{Esc).
2. If the date is announced by the user with the role of teacher, then his/her name as an examiner
is automatically filled in and it cannot be corrected. The user with the role of the department

selects a name of the examiner - after clicking on the button EJ a list of teachers is expanded,

by clicking on the name you can select the relevant teacher.
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Checking the box Jen pro studenty na RA zkousejiciho (Only for students for the timetable
actions of the examiner) will restrict the possibility of registering to only those students who

have enrolled for any tutorial or lecture.

Choose the type of the date (credit = the subject is completed by credit; credit before exam;
exam) and semester. Set the validity of the date. "Platny” (valid) is used for the regular exam,
"blokovani mistnosti” (blocking the room) will not allow students to register for the date).
Example: you want to announce a written test for 1 hour and then to test students orally for
other 3 hours. Then you will announce the exam date for the first hour with the validity = platny
(valid), and for the next 3 hours the exam date with the validity = blokovani mistnosti (blocking
the room).

Set a limit on the number of the registered students. Choose which students can register for the
date (everyone, students with correction attempts, with 1%, 2", or 3™ correction attempt). The
date limit may be greater than the room capacity.

It is possible to fill in a note.

Enter the date and time, by which it is possible to register for the date (1 hour before the date is
the default). The date and time of the student's deregistration from the date is filled in
automatically. Set the date and time, from which students can register for the date. The last
entry is optional, if you do not enter it, students can register for the date immediately.

Click Zkontrolovat a ulozit termin (Review and Save the Date)

If the desired room is occupied, STAG will alert you to this fact and offer free rooms in the desired
building. Choose a free room by clicking on the room denomination. The details will be corrected in
the date form, now you can click on Zkontrolovat a ulozit termin (Review and Save the Date).




B Termin zkousky koliduje s jinymi akcemi v €asoprostoru <br/> VA% novy termin musite zadat s jingym £€asem nebo v jiné
mistnosti...

) skryt / zobrazit koliduijici akee

Typ akce Datum Od Do Mistnost Pracovisté Predmét Zkousejici Platnost
Zkouska 16.05.2014 10:00 11:00 Li-046 KHEK AHAZ  Mgr. et Mgr. Milada Krupova, Ph.D. A

Seznam mistnosti v budové L1, které jsou v £ase terminu volné. Kliknutim na mistnost zvolite...

L1-045a* (0] L1-053 (0], (REK] L1-071 (0), (REK) L1-074 (0), (REK)

mistnost je ve spoleéném fondu, v zavorce je uvedena kapacita mistnosti

*

[¥]Budowa-mistnost
Udaje terminu: [#/Datum 1£.05.2014 @ [+10d 0800 [+|Da 17.00 L1 @—04& | Kapacita: 10
KHESAKO4 : [# Zkougejici Krupova Milada Mgr. et Mar. , Ph.D. KHK
] Ellen pro studenty na RA zkouzejiciho

Typ terminu  Semestr Platnost Lirmit Zapis na termin
Zapotet[w| |ZSilS[w| Pty [+] 20 Vaichni ||
Poznamka
Mezni dat/Eas zdpisu [“IMezni dat/éas odzdpisu Zapis povolen od (dat/&as)
16052014 (@) 0700 15.5.2014 | [08:00 (=
[ Zkontrolovat a uloZit termin ] [ Zruiit zadavanileditaci ] povinny Odaj

Orientation in the Announced Dates
The list of the announced dates is located in Filtr zkouskovych termind (Exam Dates Filter) portlet. It
is possible to work with individual dates.

There is a date filter in the first part. There you can set the displayed subject, academic year, expired
dates or only today's dates. When you open the Vypisovani termint (Announcing Dates) page, all
valid dates for the logged in teacher are automatically displayed.

The coloured buttons are active; the grey buttons are not active.

20.05.14 | 14:00 | 16:00 | KL-204e (20, KHK, Ne)

Zapodet | VSichni | 20.05.14 13:00
Milada, Mar. et Mar. Ph.D. | Ne FEIFERLO | 19.05.14 14:00
nti pridéleni k dr. Feif ve
30.05.14 | 08: 10:00 | AV-200 (0, KAP, Ne)
(T = KHK | AHA2 | ZSils | 0/250 | Zapocet VEichni | 30.05.14 07:00 =
ani T = e B o |
=8} |Krupova Milada, Mar. et Mgr. Ph.D. Ne FEIFERLO | 29.05.14 08:00 % g]

Each date is listed in a separate table with a blue header. It contains the date, time from and to, the
building and the room.

There is a button to add a new subject to the group of dates (explained below) on the left side of the
table. There is a button to cancel the date (if it is a group date, the button will delete one subject)
in the main part of the table. If at least one student is registered for the date, it is not possible to
delete the date.

The first line of the table contains the abbreviation of the department, subject, semester, the number
of registered students / the capacity of the date, the type of the date (credit/exam), which students
can register for the date, from what time and to what time it is possible to register.

The second line contains the examiner's name, whether only students enrolled in his/her tutorial or
lecture can register, the owner of the date, and by what time it is possible to deregister the date.

If you fill in a note when announcing the date, it will appear at the third line here.
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There are buttons for copying the date, adding a group of subjects to the date (two smaller buttons
in the table header), a larger button for editing the date and a button for sending email to students
registered for the date in the right part of the table.

Working with Dates

It is not possible to delete the date, for which students are registered; it is possible to edit some of its
properties. It is possible to extend the time of the date, adjust the semester, validity (exam or
blocking rooms). The limit for the number of registered students can be increased indefinitely, to
decrease only to the number of the currently registered students. It is possible to change the note
and also modify the period for registering students.

If you need to cancel the date, you can do this only by editing the date (Editovat samostatny termin
predmétu (Edit Separate Date of Subject) button. The ready-to-edit properties of the date
appear in Vypsani terminu zkou§|@Announcing Exam Date) portlet. Set the validity of the date to
canceled and save the date by clicking the Zkontrolovat a ulozit termin (Review and Save the Date)
button. The cancelled date is highlighted in orange in the overview of announced dates. New students
can no longer register for such a date. Registered students are notified of the cancellation and can
cancel the date themselves.

Zapis na terminy

Pozor, jste prihlasena na zruseny(é) termin(y), odhlaste se !
|KHK/AHA1 | 11.6.2014 Obsazeni | 8:00 Székeova Klara, Mar. et Mgr. Ph.D. | L1-045a ZruZeno-nutno odepsat

Platné aktualné vypsané terminy. @ Nespl. prerekvizity, ) Nespl. zap. pred zk. p'ﬂ i@ E
5 = Datum - ¢as Typ I Zapis I Mistnost |Obsazeni/Kapacita Zapsani Zapis do
Sem. Predmét T 5 > : ani £
Zkousejici Poznamka term. Ivyuc.]mlst. Odepsani Odepsani do
LS & KIV/DB2 2 Databazové systémy 2 (2013/14) | Pfedchozi hodnoceni:

Hist. reg. 7 £110.06.14 10:00 Zkouska Vsichni EP-130 20/20 72/- 72/- o o 10.06.14 09:00
& Irlbekova 09.06.14 10:00
&) 25.06.14 10:30 Zkouska VSichni EP-130 24/50 -/- -/- Odensat 25.06.14 09:30
& Irlbekova 24.06.14 10:30

£ KMA/TGD2 z | Teorie grafi a diskrétni optimalizace 2 (2013/14)| Pfedchozi hodnoceni:

Hist. reg. & & 09.06.14 08:30 Zkouska VsSichni uUu-106 8/15 18/- 18/- 09.06.14 07:30
=% Zapsat
& Bujhak 08.06.14 08:30
&) 24.06.14 08:30 Zkouska Vsichni Uu-106 2/10 3/- 3/- 2 " 24.06.14 07:30
cv apsa
& Bujak 23.06.14 08:30

Cancelling the deadline stops blocking the room. It is possible to re-open the date (to set its validity
to valid or to blocking a room) but only if the room is not occupied by another event.

Vypsani skupinového terminu (Announcing a Group Date)
A group term is used when you want to invite students registered for several subjects for the same
date.

1. Announce a separate date.

T!
2. Click the button (PFidat novy predmét do existujici skupiny (Add New Subject to
Existing Group)) in Filtr zkouskovych termint (Exam Dates Filter) portlet
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3. Thefilteris set to add a new subject in the Vypsani terminu zkousky (Announcing the Exam Date)
portlet — continue as in the case of a separate date. Fill in the subject and click Dalsi krok zadani
(Next Step of Entering) button.

fypsani terminu zkous '0)

’_% PFidavate novy pfedmét do existujici skupiny
1. krok - zadejte pracovisté 3 nazev pfedmétu...

Pracoviéts KiK () [IPFedmét BP1 [ FIAkad. rok 201372014 (] | DalSikrok zadani | | Zruit editaciizadanitermin | 7] povinny ics;

4. Appropriate data of the date are automatically pre-filled, grey data cannot be edited.

Budowa-mistnost
Udaje terminu: [ Datum 03.06.2014 [oOd 14:00 Do 18:00 KL- 204e Kapacita: 20
Spolecné limity: Celkowy limit terminu Cellkowy limit skupiny
KHKS/BP1 : [v]Zkousejici Magr. et Magr. Krupova Milada, Ph.D.
E Jen pro studenty na RA zkouZejiciho

Typ terminu  Semestr Flatnost Limit Zapis na termin
Zapotet|w| (LS [w| | Patny || Viichni | |
Poznamka
[+|Mezni dat/tas zapisu [*|Mezni dat/Cas odzdpisu Zapis povolen od (dat/cas)
362014 () 13:00 2.6.2014 [14:00 (=)
[ Zkontrolovat a uloZit termin ] [ Zrugit zadavani'editaci ] povinny tdaj

5. Set the limits of the date. A total limit of the date is a number of students that can register
for the whole date (for all subjects together). A total limit of a group is a number of students
who can register for a group of subjects. The limit then applies to a separate subject. The
system does not check whether the limits’ setting is meaningless to each other, it is
necessary to take care of it when entering. Once you've set up all your details, click the
Zkontrolovat a ulozit termin (Review and Save the Date) button.

03.06.14 | 14:00 | 16:00 |KL-204e (20, KHK, Ne) Obsazeni celého terminu: 3/20
iyl KHK |[HUDO3| 15 | 3/8 | Zépodet \Eichni 03.06.14 13:00
it 1§ [<rupova Milada, Mar. et Mar. Ph.D Ne FEIFERLD 02.06.14 14:00 gv‘_j QJ
studenti pfFidéleni k dr. Feiferlikové
KHK| BP1 | s | o0/z2 | Zdpodet VEichni 03.06.14 13:00 {— D
T -
T Krupova Milada, Mgr. et Mgr. Ph.D Me FEIFERLO 02.06.14 14:00 I-"E =

Copy a Separate Date

For the date you want to copy, click the Kopie (Copy) button on the right side of the header. Vypsani
terminu zkousky (Announcing the Exam Date) portlet displays information that you are copying a
separate XY subject date. Edit the necessary data and save the date by clicking Zkontrolovat a ulozit
termin (Review and Save the Date) button.

Copying a Group of Subjects

For the group date you want to copy, click the Kopie (Copy) button on the right side of the
header. Vypsani terminu zkousky (Announcing the Exam Date) portlet displays information that
you are copying a group of subjects.

12



ni termin )

l_% Kopirujete skupinu pfedméti
(EEETE Dokonéete zadani dopinénim zhywajicich tdajd...

) Zobrazit / skryt kopirovanou skupinu pfedméti

Kat/pred Sem. Obs/max Zkousejici Plat. Oprav. Typ terminu Blok. zap. Blok. odzap. Start zap.
Limit skupiny: 10

KHK/HUDO3 LS 3/8 Krupova Milada, Mar. et Mgr. Ph.D. A N Zapoiet 03.06.2014 13:00 0Z2.06.2014 14:00

KHK/BP1 LS 0100 Krupova Milada, Mar. et Mgr. Ph.D. A N Zapoiet 03.06.2014 13;00 02.06.2014 14:00

[7|Budova-mistnost
Termin: [¥]|Datum 03.06.2014 @ [*1Od 14:00 [*IDo 16:00 Celkowy limit 23 KL @-204& E Kapacita: 20
Akademicky rok platnosti jednotlivich pfedmétd v terminu:  stejny jake pﬁvudnl’lz‘
Mezni datum prihldgeni pro KHE: Dopo&itat podle rozdilu |Z| Datum od

[ Zkontrolovat a uloZit kopii ] [ Zruiit kopirovani skupiny ]

Edit the appropriate information (date, time, room) and save the date using the Zkontrolovat a
ulozit kopii (Review and Save Copy) button. Then it is possible to edit partial parts of the group
date.

Communication with Students Registered for the Date

Click Poslat email studenttim na terminu (Send Email to Students of the Date) @ button. A form will
appear in the Hromadny email (Bulk Email) section of the portal (described below).
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Entering Marks
Use this app to enter marks to students enrolled in a subject, timetable action or registered for the
exam date. It serves for teachers and users with the Department role.

Mgr. et Mgr. Milada Krupovd , Ph.D., Role / ugivatel | Vyucujich KHK: FEIFERLO & Casovy limit: 29:29

ProdlouZit

Seznam termind, pfedmé&td a rozvrh

Predméty a rozvrhové akce Opravnéni zapisowvat znamk

Rok 2013/2014[v| Pfedmét| viechny [+| Semestr Viechny|v|

Seznam JIZ PROBEHLYCH zkouSkovych termind Export (CSV->Excel) -
#|Datum Od Do +| Pfredmét [(#¥)Sem. (%] Mist. [¢*|0Obsaz. [#Typ PDF csv XML
12.05.14 11:10 11:55 KHK/GPOK2 LS  KL-204e 0 Zépotet =
05.05.14 08:25 09:10 KHK/GPOK4 LS | KL-204e 4 Zépotet PDE # csvi¥ xmL¥
05.05.14 11:10 11:55 KHK/GPOK2 LS  KL-204e 3 Zapofet PDE # csvi¥ xmL
28.04.14 08:25 09:10 KHK/GPOK4 LS  KL-204e 4 Zapodet PDE ¥ csvi¥ xmLp¥
28.04.14 11:10 11:55 KHK/GPOKZ LS  KL-204e 2 Zapodet PDE # csvi® xmi
14.04.14 08:25 09:10 KHK/GPOK4 LS  KL-204e 1 Zapodet PDF # csvi¥ xmL
14.04.14 11:10 11:55 KHK/GPOK2 LS KL-204e 3 Fapoiet PDFE ¥ csvi¥ xmLi
07.04.14 08:25 09:10 KHK/GPOK4 LS  KL-204e 2 Zapofet PDE # csvi¥ xmL
31.03.14 08:25 09:10 KHK/GPOK4 LS  KL-204e 3 Zapodet PDF ¥ csvi¥ xmL -

Zadavani znamek a zd

B nebyla zvolena #4dna skupina studentl (termin, pfedmé&t nebo rozvrhovd akee) v portletu Seznam termini.

Zapis znamek RETLIEGETTRONTT G

Hledani uéitele podle zadanych parametri

Pracovisté % (5]  Prijmeni ugitele % =

Vase ID vyuéujiciho (UCIT_IDNO): 17039

Seznam terminti, pfedmétli a rozvrhovych akci (List of Dates, Subjects and Timetable Actions)
portlet - the user selects a specific action there. By this a list of students, to which it is possible to fill
in the assessment, will display in the following portlet.

Zadavani znamek a zapoctd (Entering Marks and Credits) portlet — it serves to enter the assessment.

Hromadny zapis znamek a zapoc¢td (Bulk Enter of Marks and Credits) portlet — it is an alternative to
entering the marks using a web form in the previous portlet. It allows uploading the entire list of
students with the given assessment en bloc.

The teacher can enter marks if he/she is stated:

e Asaguarantor for the subject,

e Asalecturer for the subject,

e As atutor or seminar supervisor for the subject,

e For atimetable action of the lecture type,

e For atimetable action such as a tutorial or seminar,
e For the exam date.

It is also possible to combine all the listed items, depending on the IS settings (according to the decision of the
department).

The current permissions settings are listed in the Seznam termin(, pfedmétu a rozvrhovych akei (List
of Dates, Subjects and Timetable Actions) portlet under the Oprdvnéni zapisovat znamky
(Permissions to Enter Marks). A user with a department role can enter marks regardless this settings.
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Enter Assessment Using a Web Form

1. Select the Terminy (Dates) tab (if you want to enter the assessment for students registered
for the exam date) or the Pfedméty a rozvrhové akce (Subjects and Timetable Actions) tab (if
you want to enter the assessment for students enrolled for a subject, lecture, or tutorial) in
the Seznam termint, predmétt a rozvrhovych akci (List of Dates, Subjects, and Timetable
Actions) portlet.

2. A filter that facilitates the work with the list of students and a form for entering assessment
will open in the Zadavani znamek a zapoéta (Enter Marks and Credits) portlet.

Zadavani zndmek a zapottl

Zobrazit studentd 10 B Radit studenty dle:  pfimeni IZI Zapis provadét: Hromadné © Jednotlivé -
PFijmeni (celé/éast) Os. &islo (celé/cast) Studenti | v3ichni E]
— itrovat
Forma studia viechny |Z| Typ studia viechny [Z] |v| 1 s ukonéenym studiem
Zkouskovy a zapoétovy katalog pro predmét KHK/GPOK2 - 2013/2014 &
Datum 0Od - do Predmét Sem. Mistnost Typ Hodnoceni Zkousejici
28.04.14 11:10-11:55 KHK/GPOK2 LS @ KL-204e Zapocet Slovné Krupova Milada
Hodnoceni Pok. Datum Zkousejici Jazyk Predvyplnit
EI 28.04.2014 B Krupova Milada |Neuréen E] l Jen hodnoceni H Vie
Os.Cis Jméno Prer. Znam./Body Pok. Datum Ucast na term. & Predchozi ZkouSejici Jazyk
1 P12B0317P HRABACKOVA Ludmila Ano « [=] 1 28.04.2014 Dostavise |[v| Krupova Milada | Neuren [+]
2 P12B0454P PIYADE Helena Ano ¢ [=] 1 28.04.2014 Dostavise [v| Krupovd Milada | Neuréen  [+]
(@ Po zadéni znémek nezapomerite... w l UloZit J ® )
K terminu pfidat studenta @ (& Uvedte prijmeni nebo jméno nebo osobni éislo studenta.)
Legenda:

« - Pravo udélit studentovi hodnoceni daného typu.

2 - Nz udéleni hodnoceni daného typu pro studenta nemate pravo.

D - 3z probéhl néktery deadline pro zmé&nu/zadani hodnoceni daného typu.

@ - student m3 uznany zapocet pred zkouskou.

Ed - Zobrazit historii hodnoceni daného pfedmétu. Nejednd se o historii zdpisi studenta na predmét.

Z - Neni splnén zp. pred zk. - nelze udélit hodnoceni,

K3 - Student m3 jiz ukonéené studium,

E - Student md jiZ v zvoleném akad. roce formalné ukenéen roénik. Hodnoceni mize zadat/zménit jiZ pouze studijni referentka.
A - Student m3 tento piedmét (pravdépodobné v diisledku pierufeni studia) anulovany. Hodnoceni miiZe tedy zadat/zm&nit jiz pouze studijni referentka.
Pokud jsou vyplnény pouze body bez hodnoceni, pak je kolonka pro body podbarvena fialove.

Legenda 7+7+7:

Prvni tfetina - doba uréena zkousejicimu na pfipadnou zménu hodnoceni,

Druh3 tietina - doba studenta na pripadnou reklamaci hodnoceni,

Treti tietina - doba na vyfizeni pfipadné reklamacs hodnoceni.

3. When working with a long list, it is suitable to filter the students. It is possible to display all or
only a part of the students, to sort them by surname or personal number.

If you set the Zapis provadét (Enter) radio button to Hromadné (In a Bulk), you will have a
single save button at the end of the entire form. In this way you will complete all student
assessments and save the form with a single click. It is necessary to be aware of the time limit

for working on the portal. In case of the automatic logout the whole page of data would be
lost.

If you set the radio button to Jednotlivé (Individually), the save button appears for each
student at the end of the line. Then it is necessary to save each mark separately.

You can set additional restrictions in the filter, and then click the Filtrovat (Filter) button when the
selection is complete.

4. Fill out assessment. It is possible to enter splnil/nesplnil (passed/not passed) for credit and 1
- 4 mark for exam. If the student has not completed (entered in the system) the credit before
the exam, it is not possible to give him a mark. Further fill in if, date, attendance at the date
(dostavil se/nedostavil se/omluvil se (he/she attended/not attended/apologized)). The user
with the role of department will also fill in the name of the teacher.
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6.

Os.Cis Jméno Prer. Znam./Body Pok. Datum Uéast na term. & PFedchozi Zkousejici Jazyk

1 P11B0327P BUMBOVA Lucie Ana o [+] 1 05.05.2014 Dostaviizse || Krupova Milada | Neuren [~]
2 P11B0333P DUCHKOVA Iveta  Ano o [=] 1 05.05.2014 Dostaviizse || Krupova Milada | NeurZen [=]
3 P11B0329P JUSTOVA Tetyana  Ano o [=] 1 05.05.2014 Dostavise || Krupovd Milada |Neurgen  [+]
4 P11B0326P LOUKOTOVA Lenka Ano [+] 1 05.05.2014 Dostaviise || Krupovd Milada | Neurgen [+]
Po zadani znamek nezapomente... = | UloZit |

K terminu pfidat studenta @ (5 Uvedte prijmeni nebo jméno nebo osobni &islo studenta.)

Os.Cis Jméno Prer. Zp. Znam./Body Pok. Datum Ucast na term. & PFedchozi Zkousejici Jazyk
1 P10M0016P KADLECOVA Eva Ano Ne 2 Dostavilse [+ Zorerova Ludmia
2 P12M1112K SYROVATKOVA Pelin  Ano Ano ¢ | [+] 1 15052014  E3 |Dostavise [+ Zornerova Ludmia [ | Neuréen  [+]

It is possible to add a student who has not registered for the date. Fill in the student's name

or personal number in the field below the list of students, or click EJ button to open the

list of students. Click the name and click Pfidat (Add) button.
After entering all marks, save the list of students using the UloZit (Save) button.

Bulk Entering of Assessments
The user fills in the assessments in an external programme (MS Excel) and then uploads the file to the portal.
CSV and XML formats are supported. Use the CSV format to work in MS Excel.

1.

Download the appropriate file with students. There is a link to download the file in CSV
format in the Seznam termint, pfedmétl a rozvrhovych akci (List of Dates, Subjects and
Timetable Actions) portlet on the date row on the right. Save the file.

The file has a table with the following columns:
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katedra (Department) — an abbreviation of the department

zkratka (Abbreviation) — an abbreviation of the subject

rok (Year) — a year of the subject variant

semestr (Semester) — an abbreviation of the semester (ZS, LS (WS, SS))

os_cislo — student's personal number

jmeno (Name) — student's name

prijmeni (Surname) — student's surname

titul (Degree) — student's degree

nesplnene_prerekvizity (Failed Prerequisites) — a list of failed conditional subjects
zk_type_hodnoceni - it is stated whether the mark is assessed in word or mark (then the
column zk_hodnoceni is filled in accordingly)

zk_datum - a date of passing the exam, it must be in the form DD.MM.YYYY (if the date is
not stated, STAG will fill in the date of the last valid exam date, for which the student was
registered)

zk_pokus — at what number of times the exam has been passed (the system counts the
number of student’s attempts)

zk_hodnoceni - in case of assessment in the form of a mark, a value 1 - 4 is given, in case of
verbal assessment "S" (passed) or "N" (failed) is given

zk_body — points gained during the exam



e zk_ucit_idno — number (ID) of the teacher who awarded the assessment (the teacher does
not have the possibility to enter marks for someone else, so it is not necessary to fill in the
item; a user with the role of a department has to enter the teacher’s ID)

o zk_jazyk —the language, in which the student completed the subject

e zk_ucit_jmeno — a surname and first name of the teacher who awarded the assessment —
only informative data when exporting data (ignored during import)

At least one of zk_hodnoceni or zk_body items has to be entered to save the assessment. The other
items are usually filled in automatically. If any of the zk_hodnoceni or zk_body items is not filled in,
the data is ignored during the transfer and the assessment is not saved for the student.

If the subject is completed with a credit and an exam, then there will be additional columns in the file
concerning the credit before the exam.

e zppzk_datum — date of granting
o zppzk_pokus — a number of attempts
o zppzk_hodnoceni — it has to contain values either "S" (passed) or "N" (failed)
o zppzk_ucit_idno —the ID of the teacher who has entered the assessment
e zppzk_ucit_jmeno — the teacher’s surname and first name (for information only)
e zppzk_uznan
The required field is zppzk_hodnoceni, the others are filled in automatically.

Iltems that the user has not changed in the file will neither change in STAG after upload. If there is
neither assessment nor score for the exam, then the data in STAG do not change (they are not
deleted by bulk downloading). Erasing of marks is only possible using the web form (work with it is
described below).

2. Upload the file with saved student assessment to the portal.
Click the Zapis zndmek (Entering Marks) tab in the Hromadny zapis znamek (Bulk Entering
of Marks and Credits) portlet. Use the Prochazet (Browse) and Nahrat hromadné znamky

Hromadny zapis znamek a zapodtu

Zépis FOEL S Vyhledani ID ucitele

B veikeré potfebné informace (forméty podporovanych souberd, ...) naleznete v napowédé k portleturs.
Soubor Nahrat hromadné znamky

(Upload Marks in Bulk) buttons to upload a file with assessment.

If all marks are uploaded correctly, the system will inform you. Otherwise, it will describe a
problem that occurred while uploading.
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Soubor =e znamkami byl Usp&Ené nahran na server a véechny poloZky byly v pofddku zpracovany a zavedeny do databdze. Detailni
informace jsou k dispozici ve spodni &3sti portletu.

Vyhledsni ID uitele

B) veikeré potfebné informace (formaty podporovanych soubord, ...) naleznete v napovédé k portletu(Z!.

Soubor Mahrat hromadné znamky

Celkowy vysledek hromadného zdpisu: OK

as hromadnéhe zépisu:  16.5.2014, 10:31
Poéet poloZek v souboru: | 5
Pocéet uspééné zpracovanych poloZek: 3
Poiet nové ulofenych & zménénych hodnoceni zapoétl pFed zkoudkou 0
Pocet nové uloZenych & zménénych hodnoceni zkougky 5

Verze pro tisk#

m

PoloZka gislo 1 (student P11BO327PR) - Zkouska: UloZeno v pofadku. Datum nebyl uréen, byl tedy automaticky nastaven na 03.053.14.
PoloZka gislo 2 (student P11BO333P) - Zkouska: UloZeno v pofadku. Datum nebyl uréen, byl tedy automaticky nastaven na 03.05.14.
PoloZka gislo 2 (student P11B0O329P) - Zkouska:! UloZeno v pofadku. Datum nebyl uréen, byl tedy automaticky nastaven na 03.05.14.

PoloZka gislo 4 (student P11BO326P) - Zkouska:! UloZeno v pofadku. Datum nebyl uréen, byl tedy automaticky nastaven na 03.05.14.

Hromadny

PoloZka fislo 5 (student PL1BO211P) - Zkousfka:! Ulofeno v pofddku. Datum nebyl uréen, byl tady automaticky nastaven na 05.05.14.

B Pii nahravani souboru se znamkami doslo alespoii k jednomu problému, tj. ne vSechny polozky byly Gsp&sné zpracovany.
Detailni informace jsou k dispozici ve spodni casti portletu.

Zépis FOETLGEUE Vvhledani ID uditele

B vegkeré potfebné informace (formaty podporovanych soubor(, ...) naleznete v ndpovédé k portletur?.

Soubor Mahrat hromadné znamky

Detailni informace o pribéhu hromadného zapisu znamek:

Celkowy vysledek hromadného zdpisu: Chyba
Cas hromadného zépisu:  16.5.2014, 10:34
Pocet polozek v souboru: 1
Potet dspésné zpracovanych poloiek: 5 @)
Poiet nové ulofenych & zménénych hodnoceni zdpoétd pfed zkouskou 0O
Poéet nové uloZenych & zménénych hodnoceni zkougky 0

Verze pro tisk[?

m Polozka gisle 1 (student P12B0O209P) - Zkouska: Pfedmét ma byt hodnocen znamkou a je hodnocan slovné nebo obricenéd nebo je na hodnoceni
poufito hodnoty mimo pfipustnou mnofinu.

A user with the role of a department who can upload a file on behalf of other teachers as
well has to add the teacher’s ID number to the file to the column zk_ucit_idno, or
zppzk_ucit_idno. To find this number it is necessary to use the Vyhledani ID ucitele

Zapis znamek RUTLIEGETTE 0 Xl - Y

Hledani uéitele podle zadanych parametri

Pracovists % (5] Pijmeni ugitele % S

Vage ID vyuéujiciho (UCIT_IDNO):17039
(Teacher’s ID Search) tab in the Hromadny zapis znamek a zapoctl (Bulk Entering of Marks
and Credits) portlet.

Click the E button to open a list of teachers. Click the name of the teacher, then click the
Hledat (Search) button. The personal number of the teacher appears in the table.

Hledani ufitele podle zadanych parametri

Pracovisté % [I Prijmeni ugitele Abbas K Hledat
Vase ID vyucujiciho (UCIT_IDNO):17039
Vyhledani uiitele

I Prijmeni [#]1Jmeénc UCIT_IDNO [ Tituly 7| Pracovisté
Abbas Faisal 241266 KSA
Abbas Frantifek 36330 FhOr. Ph.D. KHWV , KSA



When it is not Possible to Insert Assessment

The student has formally completed the year. This situation occurs during the period of enrolment in
a new year. The Student Department enrols the student for the new academic year and formally
closes the previous year. This procedure and specific dates may slightly vary in single parts of the
UHK.

The student has completed his/her studies.

The time limit has elapsed since the date itself. Its length depends on the decision of the department.
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Bulk Email

This application is used to send email to larger groups of users (students and teachers). Each IS/STAG
user has access to this application but the addition of individual recipients is limited according to the
role the user has assigned in the IS/STAG system.

The teacher can send an email to all students enrolled in the subject that he/she guarantees, lectures
or tutor. Furthermore, to students enrolled at timetable actions and registered for the exam dates of
the subjects taught. The teacher can send an email to all teachers of his/her subject (to colleagues

who teach the same subject).

A department user has the same rights as a department teacher. In addition, he/she can send emails
to teachers and students of the whole department.

The Study Officer and the Faculty Registrar can send email to students enrolled in any subject of the
faculty, to students of any field and to applicants for study at the faculty.

The timetablers have the right to send email to students of the timetable actions whose changes are
those users entitled to.

ECTS coordinators can address outside students on short-term stays as well as home students on an
outgoing stay to an outside university.

LT ALVl Odeslana posta | UloZené seznamy adresati

Vybér adresatd - vyberte pfijemce noveé zpravy

LS GEN M Zadat ruéné | Hledat v IS/STAG

=% Studenti mych pfedmétd - oznatte pfedméty, jejichZ studenty cheete pfidat mezi adresaty.

Alkademicky rok 20'14«'2015E|

#|Zkratka *|Nazev
[ wHK f AIA Aplikowana intonace a sluchova analyza

[[] KHK / GPOK1 Grantové projekty v oblasti kultury 1

m

[[] kHK / GPOK2 Grantové projekty v oblasti kultury 2
[[] KHK / GPOK3 Grantové projekty v oblasti kultury 3
[[] kHK / GPOK4 Grantové projekty v oblasti kultury 4
[ kHK 7 HMP Hudba, media a propagace
[[] kHK / HYP1  Hudebn& vykonnd praxe 1
[[] kHK / HWP2  Hudebné vykonna praxe 2
[[] KHK f HWPZ  Hudebné wykonna praxe 3
] wHK / HeR Hudebni kritika
[[] KHK f 91505  Integrovany semindf 1
[[] kHK f 1PZ3 Interpretaéni praktikum - zpév 3
T srmane 1 ornamra ' ' - E
["] Oznacit vie Vybrat pouze studenty jejichZ
forma studia je: % E|, typ studia je: % E|, rocnik je: o E|, misto studia: % E| o
statni pfislugnost: libovolna El , kratkodoby pfijezd: nezale# El [ Pfidat vybrané skupiny adresatl

Studenti rozvrhovvych akci mych predmétd
Studenti na terminech zkousek mych predmétd
Studenti pFfedmétu bez zadaného hodnoceni
Viichni moii studenti

Vyucujici mych predmétd

Moje kvalifikacni prace

Aktualni seznam adresatd (0 / 0!) - smazat - uloZit seznam: zadejte nazev:
B Dosud nejsou uvedeni 23dni pFijemci zpravy...
Odesilatel: “FEIFERLO" <Filip@wod.cz=

PFedmét:

Text zpravy:
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You are on the Nova zprava (New Message) tab. You can use previously saved mailing lists (if you

have some) or you can create a completely new email. The following procedure applies to creating a

new email; the procedure if you use a saved list is below.

1.

Select a recipient group on the Moji studenti (My Students) tab. A list of students enrolled
for the subjects you teach is open. Other lists you can use:

e Students of the timetable actions of my subjects

e Students on the exam dates of my subjects

e Students of the subject without assigned assessment
e All my students

e Teachers of my subjects

e My thesis

Click the appropriate link to expand the list of individual items. Check the item (subject or
timetable action) and click Pfidat vybrané skupiny adresatli (Add Selected Addressee
Groups). If you want to use this list in the future, you can save it now — fill in the name and
click Ulozit (Save).

You can enter addressees manually. This is useful, for example, when sending email to
addresses outside the UHK network. Click the Zadat ru¢né (Enter Manually) tab. Type full
email addresses in the text box, separate them by commas. Click the Pfidat adresaty (Add
Addressees) button.

You can email students you neither teach nor examine. You can find them on the Hledat v
IS/STAG (Search in the IS/STAG system) tab.

Fill in the message subject and text, both are required. It is possible to attach one file with a
maximum size of 1 MB. Click Odeslat (Send) button.

Every sent email is saved; you can check it on the Odeslana posta (Sent Mail) tab.

You can also send an email to a saved mailing list. Select the appropriate mailing list on the UloZené

seznamy adresatd (Saved Mailing Lists) tab by clicking pouzit (Apply) link (clicking the name will

expand the list information). You will then proceed in the same way as when sending a new email.
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Program predmeétu (Subject Programme)

This part is intended to be filled in the subject syllabus. It is available for teachers and users with the
department role.

Predméty ucitele (S004)

Rok varianty  2014/2015 v | Semestr LS v

2 kratka | S Nazey = kiiknutim ziskate k! katalog Rok var. Vyuka Garant Prednd i Vede Studentd Export Regist.
sSejici seminar 2ZS/LS znamek na zk.

KIKM/PROM Programovani? 2014/15 L3 v v v 0/0 csvi®  pDF¥

KIKM/PRO1 Programovani 17 2014/15 LS v v v 0/0 csvi®  pDEM¥

Predméty ucitele (Teacher’s Subjects) portlet — it displays only those subjects, with which the
teacher has a relationship (he/she is a guarantor, lecturer or tutor). Only a guarantor can modify the
subject programme, and precisely in a period that is set parametrically.

Program pfedmétu (Subject Programme) portlet — it contains forms that the user can use to enter
information about the subject. It is about:

e Goals,

e Prerequisites,
e (Qualification,
e Content,

e Requirements,
e Methods,

e Literature,

e Copy,

e Inclusion,

e Time Demands,
e The Other.

You can fill in the text in several languages, usually in Czech and English, on the Cile, Pfedpoklady,
Zpusobilosti, Obsah and PoZadavky (Goals, Prerequisites, Qualification, Content and Requirements)
tabs. After completing the form, click UlozZit (Save) button to save everything. If new variations of the
subject have been created for the next year, the system will ask if you want to copy the data into
these future variations as well.
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You can add teaching methods (e.g. lecture, tutorial, e-learning, texts study, excursions, self-study,
students’ works presentations,...) and assessment methods (e.g. oral exam, test, seminar paper,
project,...) on the Metody (Methods) tab. Select the method from the drop-down menu and click

Pridat (Add).

Cile Predpoklady Zpisobilosti Obsah Pozadavk Literatura

Vyuovaci metody
Pridat vyucowvaci metodu Frednazka E|

*|Metoda Smazat
Demonstrace dovednosti
Seminaf

Hodnotici metody

Pfidat hodnotici metodu | Ustni zkouska E|

*|Metoda Smazat
Demonstrace dovednosti pfi praxi
Demonstrace dovednosti pfi seminari
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You can enter the titles recommended for studying the subject on the Literatura (Literature) tab.

You can copy selected information of the currently selected subject to the others on the Kopie (Copy)
tab. Check all data you want to copy in the left part of the Jednotlivé komponenty ke zkopirovani
(Individual Components to be Copied). Check the subjects, to which you want to copy the data, and
click the Kopirovat (Copy) button on the right of the Cilové pfedméty (Target Subjects) box.

Cile Predpoklady Zpdsobilosti Obsah PoZadavky Metody LiteraturamZaFazem’ Casova naroénost Ostatni

Jednotlivé komponenty ke zkopirovani Cilové predméty
| oznagit viechny souasti predmétu Pracovisté % (3] Predmét % (] Rok 2013 Hiedat
|| & Cile predmétu (anotace):

75 Ehe pledmin (antaca)s; - . Cil @zkratka | [3|Nazev Rok
|V| Predpoklady || Zpusobilosti || Obsah predmétu 1 Vit ke AR —p
= 2 < b 3 Z &l HK H H it 1

| | Pozadavky | | Hodnotici metody | | Vyucovaci metody i HeEA S
Literatura (4 Autor JINazev | KHK SISOS Integrovany seminar 1 2013
KofroR, Jaroslav Ué&ebnice intonace a rytmu 7] KHK INT1 Intonace a sluchova vychova 1 2013
) KolaF, Jifi Intonace a sluchova vychova. II1. dil V| KHK LAT1 Latina pro hudebniky 1 2013
Kopirovat KHK LAT2  Latina pro hudebniky 2 2013

KHK PNA Prace s notovym archivem 2013

You do not have chance to change the information on the Zafazeni and €asova naroénost (Inclusion
and Time Demands) tabs on the portal. They are set when editing subjects in the native client.

You can set some additional information about the subject on the Ostatni (The Other) tab.

Zkouskovy katalog (Exam Catalogue)

You can create an exam catalogue for your subjects (and a user with the role of department for all
subjects of that department). This is an overview of students enrolled in the subject and their results.
There is also the subject statistics at the end of the catalogue.

Click a subject in the Pfedméty ucitele (Teacher’s Subjects) portlet, a grey filter will open below the
list of subjects to modify the request. Choose what results you want to create in the catalogue, and
click the Vygenerovat katalog (Generate Catalogue) button. The exam catalogue is created as a
separate PDF file.

Semestr Oba El Zobrazit Jiz vyplnéné vysledky

MNadpis sestawvy | Implicitni El Zobrazowvat pouze opakujici ]

Pod podpisem zkouZejiciho  Hic El Zobrazowvat obor/kombinaci IF]
Zobrazowvat | Jen garanty El &) Fobrazovat | pferus. studenty | |

Hodnoceni Wsechna El Zobrazovat i ukonéené studenty ||

Pokus gislo Vi&chn‘flzl Oddéleni sloupch sestavy M
e N El E?ggfnzéi iuitnuadn??ébﬁtféli:iaif Ll

Studenty = formou studia % El Protokol o pfedani do spisovny | |

[ Vyvgenerovat katalog
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Prehled Skolitele (Supervisor‘s Overview)

In this section, you can monitor the progress and status of the students’ studies, for whom you are a
supervisor.

Imeno Fakulta Stav

% % [w| Studue [v]

%
%] Os. Eislo [#]Iméno [#| Tituly [#|Fakulta [¥] Typ [#|Forma [#|Misto [#)Stav [#/Program [#|Obor.{Komb.
= F10P00D12PA & CERNA Edita Mar. FF Doktorsky Prezencni  Plzen Studuje P7109 7105V001
F10P0010PA = KALINA Jakub Mgr. FF Doktorsky Prezenéni Plzed Studuje P7109 7105V001
F11P0007PA 5 SOUKAL Jan Mar. FF Doktorsky Prezenéni

Plzefi  Studuje P7109 7105V001

Elektronicky index studenta: FLOPO0O13PA (CERNA Edita, Mgr.)
Rok  2013/201 4E| Semestr| Z5i LSEI Zobrazovat také uznané predméty [ |

Legenda: P MNespl. prerekvizity, A Anulovany pfedmét Zkouska(Zkouska/Zapocet) Zapocet pFfed zkouskou
[~ PFedmét [#INazewv [#] [#] St. [¢#] Kr. [#Pok. [!/Hodnoc. (3] Datum [#Pok. (¥ Hodnoc. [#Datum
KAR/DD Disertacni prace LS A 50 -

KAR/OZDSZ Cborovy zaklad LS A 0 =
KAR/PSDSZ Podoborovd specializace LS B o -
KAR/SZZD Statni doktorska zkouska LS A 0 =

Prvni tietina - doba uréend zkoudejicimu na pfipadnou zmé&nu hadnoceni.

Treti tietina - deba na vyfizeni pfipadng reklamace hodnoceni,

There are lists of students in the Skolitel — jeho studenti a jejich hodnoceni na predmétech
(Supervisor — his/her Students and their Assessment on Subjects) portlet. Click on the student's
name to expand his/her curriculum at the bottom.
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Kvalita vyuky (Quality of Teaching)
Use this application to view the results of the teaching quality evaluation surveys. The survey can
only be created by the subject guarantor, and precisely in part B dotazniky (B questionnaires).

You will find brief statistics on the assessed subjects on the ProhliZeni vysledkd a sprava pfedmétt (Results
View and Subjects Management) tab.

| TR N I IR VG Bl =l =il Prehled pfipominek k pfedmétim -

Rok: | 2013/2014 |v | Semest: |w | v |
Garantované predméty Rozvrhové akce

Zkratka Typ dotazniku Semestr  Vyucujici Odpovédélo/Zapsanych
EJ KHK/HKR Hodnoceni seme... 25 Helena Burdova(Ga, P... 1/ 6 i 179%

Po 5 - 5 KL-204e Se Helena Burdova 1/8 i 17% |

Po 4 - 4 KL-204e PF Helena Burdowva 1/86 i 1704 |
KHK/INT1 Hodnoceni seme... Zs Helena Burdova(Ga, S... 1/ 18 i 600 |
KHK/PNA Hodnoceni seme... Zs Helena Burdova(Ga, C... 4/ 20 i 2004 |

You can find specific students’ comments on the Pfehled pfipominek k pfedmétiim (Subject Comments
Overview) tab.

ProhliZzeni wysledki a sprava predmétd =t I T ST T T I T [ P T T

Rok: 2013/2014 [~ | Semestr: % ||

Typ dotazniku. 0d - do Akademicky rok S tr
= Hodnoceni semestru 20.12.13 - 07.02.14 2013/2014 Zs
Hodnoceni semestru  16.05.14 - 31.08.14 2013/2014 LS

Vyhledané pifedméty .
Tisk/export: @

B Podepsané pfipominky od studentl (nevetované) u této ankety jsou zvefejiovany (vEetné pfipadné reakee vyuduijicich na tyto pFipominky).

B 2nonymni pfipominky od studentd (nevetované) u této ankety jsou zvefejfiovany jen ty, ke kterym byla pfipojena od vyufujicich néjaks reakee
(zvefejnéni je vietné této reakce/reakoi).

B xomentafe k pfipominkédm od studentl v této ankets lze viklddat pouze do 17.03.2014

B vkladani komentafl k pfedmétdm a rozvrhovym akcim neni v téte anketé povoleno.

KHK/HKR - Hudebni kritika (1/6)

Wyucujic

Helena Burdova(Ga, PF, Se)

Statistiky

Twrzeni Pocet odpovédi Primér
Prednagky byly zajimavé. 1 3
Prednasky byly srozumitelné. 1 4
Cviteni (seminafe) byla vedena dobfe. 1 3
Cwiteni (seminafe) byla uZitetna. 1 3
Hodnoceni znalosti pro absolvovani pfedmétu bylo objelkdtivni. 1 4

KHK/INT1 - Intonace a sluchova vychova 1 (1/18)

Vyudujici

Helena Burdova(Ga, Se), Martin Aubrecht(Se)

Statistiky

Tvrzeni Pocet odpovédi Primér
Cwideni (seminafe) byla vedena dobfe. 1 3
Cwiceni (seminare) byla uziteéna. 1 3
Hodnoceni znalosti pro absolvovani predmétu bylo objektivni. 1 4
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Vyjadreni k anketé (Opinion on the Survey)

This page is accessible to the Vice-Rector for Study Affairs, Deans of Faculties and Heads of Departments.

;

Rok: | 2013/2014 [~ | Semestr % [~ || OK

Typ dotazniku. 0d - do Akademicky rok Semestr
% Hodnoceni semestru 20.12.2013 - 07.02.2014 2013/2014 Z5
Hodnoceni semestru 16.05.2014 - 31.08.2014 2013/2014 LS

Dostupné reakce vedeni

Prorektor pro studium, Doc. PaedDr. Josef Jiran, Ph.D.:

VazZené studentky, vaZeni studenti,

je pro mne potésenim, Ze se \gaée ucast na hodnoceni kvality vwuky v zimnim semestru proti lofiskému roku zvysila a opét se dostala nad 30 %. Vérte
mi, e pfi v&tE (Easti studentl na hodnoceni kvality vwulky maji vysledky vétéi vypovidaci hodnotu a maotivuji vyuéujici | vedouci pracoviét k reakei na
anketu.

Ffi proditani vagich konkrétnich pfipominek k problémim wve wyuce a reakci garantd pfedmétl i vedoucich pracovnikl nabyvam dojmu, e viem jde jists
o zlepseni kvality, Casto oviem obéma stranam chybé&ji ianormac:e. Tato anketa je dobrou platformou nejen pro ijE'ldFenl' kladl & zdpord smérem k
organizaci vyuly, obsahové naplni jednotlivych pfedmétu, pFl’stl.Dlpu wvyutujicich, ale i platformou pro vymeénu nazord, vysvetleni pfistupu jednotlivych
wyuéujicich. VEFim, Ze se pofet reakal akademickych pracovniku opét zvyii, na nékerych souddstech =e jiZ blizi k dplné reakci na viechny pfipominky. A
to je jisté dobfe.

VazZené studentky, vaZeni studenti pokradujte ve zvysené aktivité smérem ke zlepfovani kvality vyuky i v letnim semestru a udrite droven srovnatelnou
s vysledkem za zimni semestr.

S pfanim dspéiného ukonéeni letniho semestru

Jaroslav Dokoupil

Reakce fakulty FAV (Fakulta aplikovanvch véd)

Reakce fakulty FEK (Fakulta ekonomicka)

Reakce fakulty FEL (Fakulta elektrotechnicka)

Reakce fakulty FF (Fakulta filozoficka)

Reakce fakulty FPE (Fakulta pedagogicka)

Reakce fakulty FPR (Fakulta prawvnicka

Reakce fakulty FST (Fakulta strojni)

Reakce fakulty FUD (Fakulta uméni a designu}
Reakce fakulty FZS (Fakulta zdravotnickvch studii
Reakce fakulty UCV (Ustav celoFivotniho vzdélavani)
Reakce fakulty UIP (Ustav jazykové pFipravy)
Reakce fakulty UUD (Ustav uméni a designu)
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Pozadavky na rozvrh (Timetable Requirements)
The collection of the supporting documents for the creation of the timetable differs at the individual
parts of the UHK. The scope of IS/STAG is currently being clarified.
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e B dotazniky (B Questionnaires)

The subject guarantor can announce a survey of the quality of teaching evaluation in this application.

Evaulace - B ¢

ZaloZzeni a spu

Prohlizeni/editace anket Sprava tvrzeni

B Postup zaloZeni ve 3 krocich:

1.krok 2.krok
» Vybér akad. roku a semestru » Nastaveni parametrd anket [oteveni, uzavieni, email]
» Vybér pfedmétd

3.krok

» \'ybér tvrzeni a zaloZeni ankety

1) vybér ak. roku a semestru

Akademicky rok / semestr:

Vybrat
2) Vybér predmétd

Zaskrtnout vie

2013/2014-LS [~ |

Predmét Zakonfeni Studentd Vysledky SHK (odpovédi, primér, sm. odchylka)
[ KHK/PNA Zp i3

[ Pokracovat na dal3i krok ]

It is possible to use preset statements in the survey but also to create your own (max. 5). The own
statement has to be entered into the system before creating the survey itself.
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Ucitelé predmétu (Teachers of the Subject)

This section is accessible to users with the department role. It shows an overview of teachers who

are listed in the timetable actions and they are not listed in the subject and vice versa.

Seznam predméti - vyucujici predmétl / RA (S052)

30

Rok | 20142015 ¥

Hledat

Jen predméty kde je vyudujici u pfedmétu a zaroven neni u RA.

Jen predméty kde je vyudujici u R4& a zaroven neni u pfedmétu..

* vZechny.

Predmét Typ Gcasti Vyucujici

ALGDS

Ga
=1y
PF
Fr
PF
FF
PF
Cw
Cw
Cw
Cw
Cw
Cwv
Se
Se
Se
Se
Se
Se

Sevéilkovd Andrea

Gregor Michal
Haviger Jifi

Izalova Iveta
Klapka COndrej
Fetranek Karel

Seviilkkova Andrea

Gregor Michal
Hawviger JiFi

Izakova Iveta
Klapka COndirej
Petranek Karel

Seviikova andres

Gregor Michal
Haviger Jifi

Izalkowva Iveta
Klapka COndrej
Fetranek Karel

Seviikova Andrea

Uveden u pfedmétu / u akce

Ano f Ne
Ano f Ne
Ano f Ne
Ano f Ne
Ano f Ne
Ano Jf Ne
Ano f Ne
Ano f Ne
Ano f Ne
Ano f Ne
Ano Jf Ne
Ano f Ne
Ano f Ne
Ano f Ne
Ano f Ne
Ano f Ne
Ano f Ne
Ano f Ne



Studijni materidly (Study Materials)

It is possible to publish files with study materials for students in this application.

Studijni material

2013 _.f2[]14|Z| Movy soubor Zobrazit vSechny materialy Kopirovat vazby z minulého roku
Zobrazit viechny pl"edmétylZ' Hromadné operace s oznafenymi soubory: | Pfifadit vazby na pl"edmétylZ'

To upload materials, click the Novy soubor (New File) link.

Studijni materialy (S
Novy studijni material pro ak. rok 2013 /2014 Predmét Verze Nazev Datum pfirazeni
: = (max. = Aplikovana intonace a
Soubor: * Prochazet... 1000 KB) 7] KHK/AIA 2013 sluchova analyza nenastaveno
e [F] KHK/GPOK1 2013 f';laa"stt?‘((ilfsgefw V' nhenastaveno
=l Grantové projekty v
Automaticky smazat dne: ] KHK/GPOK2 2013 oblasti kultury 2 nenastaveno
=l Grantové projekty v
"] KHK/GPOK3 2013 3 nenastaveno
V' Zpristupnit studentfm oblasti kultury 3
- S = . . N i = = tove j
Zpristupnéni: v Zpfistupnit pro ostatni vyuéujici predmétu "] KHK/GPOK4 2013 Sgla‘_:st?\ﬁlgjg\ie:ty ¥ nenastaveno
[7] KHK/HKR 2013 Hudebni kritika nenastaveno
] KHK/HMP 2013 ;':‘:::g'a"g:d'a 2 nenastaveno
[[] kKHK/HVP1 2013 I;:J::ebr;e vykonna nenastaveno
[[] KHK/HVP2 2013 ;‘:‘:f:'z’e vykonna nenastaveno
[l KHK/HVP3 2013 :::’::ebge vykonna nenastaveno

In the next step, use the Prochazet (Browse) button to select the appropriate file, fill in its
description. You can also set when the file shall be automatically deleted. If you do not fill the item,
the file will be available indefinitely. Check if you want to make the file available to students and
teachers, and check, which subject the file relates to in the right column. If you do not assign the file
to any subject, the file will not be shown to students. Click UloZit (Save) button to save the file.

Studijni material

Dokument Uspé&sné vloZen.

2013 /2014 |Z| Novy soubor Zobrazit véechny materialy Kopirovat vazby z minulého roku
Zobrazit viechny pl"edmétym Hromadné operace = oznafenymi soubory: |Pfifadit vazby na pl"edmétyE
*| Popis souboru Predméty *I¥loZeno =/ PFistupno do ZpFistupnéno Upravit Smazat [*/Stahnout

harmonogram KHK/AIA 27.05.14 neomezeno & & & @ B (eoke) [O

W aktualnim
roce neni
] pfifazen Zadny
EESEEI predmét. 27.05.14 310514 & & & =] Ea27xe) O
Soubor se
nikomu
nezobrazi.
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E-learningové kurzy (E-learning Courses)
Blackboard (at http://oliva.uhk.cz) and Moodle (at http://kurzy.uhk.cz) are used to support
teaching at UHK.

32


http://oliva.uhk.cz/
http://kurzy.uhk.cz/

Automatické zpravy (Automatic Messages)

On this page, you can “order” the type of messages that will be sent at selected intervals.

Automatic messages settings (S051)

Moje objednavky
Nazev Typ opakovani Zasilat od - do Naposledy zaslano Akce

Zpravy budou odeslany na e-mail: Iveta.Izakova@uhk.cz.

Pokud chcete e-mailovou adresu zménit, obratte se na sekretarku Vasi fakulty, ktera ji opravi ve formulafi 050010.
Zadat novou objednavku

Typ zasilané zpravy:  Novinky v aplikaci pro podporu vyuky - vyu€ujici ¥ | Pridat |
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Zadavani VSKP (Entry of University Theses)
The application is used by teachers and users with the role of department to announce the final
theses. Data will be transferred to the eVSKP, the connection is being prepared.

Nové téma  Studenti a jejich VSKP = Vyhledavani témat

Moje témata

Al
o o o Ak. rok o Bez Se
Typ | % |Z| B ;‘;I';ém, % obhajoby i studentd ] zdjemci [ Rkt
B nNové téma vytvofite v zdloZce Noveé téma
Popis Typ prace Katedra Ak.rokw i Ak.rok obhajoby S5taw Poiet zdjemcd Pidélenc -
El'ektro_nlcke Iflauesove bakaldisks KHK 2013 2014 Podklad pro vEKP N P12B0Z96P Zohrazﬂi Ell
nastroje ve vyuce. (Be) schudlen uéitelemn —EEET omezeni
T
£ MEZIONOroVYM DIESANEM .y 51575k Podklad 5 i
- - pro WSKP omezeni
do vitvarné vichovy, (Bc.) KHKk 2012 2014 schuslen uditeler 0 Smazat
literatury, ciziho jazyka, téma

déjepisu. IR

The portal contains the following tabs:

Moje témata (My Topics) — here is a list of created topics, the user can edit and delete them.
Nové téma (New Topic) — the main form, in which basic information about the thesis is filled.
Studenti a jejich VSKP (Students and their VSKP) — search engine of students.

Vyhledavani témat (Topic Search) - topic search.
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